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TAERFRE - FEBITAE 5 X > EHI—% 71 09:00~18:00

= - H#7$12,000~16,000 TAEHE © FEl&

& © Form 6 or above; Detail-oriented, responsible & self-motivated; Good command
of Chinese & English; Basic level of Microsoft Excel & PowerPoint;
Independent & can work under pressure; Minimum 2 years working experience

Jk& : - Manage the administrative aspects including sample arrangement & schedule etc.
- Maintain the press room in good order & manage the inventory & condition of all
press samples
- Prepare & coordinate all shipping documents, pro-forma invoices etc
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